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Procedure 
 

1. Documentation of such activities becomes part of each faculty member’s personnel file. 
2. A special budget for professional travel is provided to each instructor for the purpose of 

attending professional meetings and workshops. 
3. Requests for absences to attend professional meetings or workshops are placed in 

advance with the Dean(s) and the Vice-President for Learning and Student Services.  
Requests are reviewed and granted on an individual basis. 


